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MEMORANDUM OF UNDERSTANDING
Between

LEAD AGENCY
Address

City, State, Zip

Contact Name

Contact Phone

Contact E-Mail

And

HOST SITE
Address

City, State, Zip

Contact Name

Contact Phone

Contact E-Mail
Project Number:  Grant Number
I. 
Purpose

A. This document defines the responsibilities of the Lead Agency (hereinafter referred to as “Lead Agency”) and the Host Site (hereinafter referred to as “Host Site”) for the assignment of Number AmeriCorps Member(s) to perform services to address societal issues as specified in the AmeriCorps grant application and work plans.  
B. The obligation of the parties hereto are subject to the terms and conditions of the Subgrant Agreement between ServeNebraska - the Nebraska Volunteer Service Commission - and the Lead Agency, dated _____________, which is incorporated herein by reference, and those federal laws and regulations and ServeNebraska policies applicable to the grant, or which may become applicable to it subsequent to the execution of this Agreement.

II. 
Term of Memorandum of Understanding

This Agreement shall become effective on ____________ and shall terminate on _________________, subject, to the terms of the paragraphs entitled “Duration” and Termination” in the Subgrant Agreement between ServeNebraska and the Lead Agency dated ___________. 

III. 
Duties of the Lead Agency
A. Comply with the provisions of its Subgrant Agreement with ServeNebraska.
B. Provide an executed copy of the Subgrant Agreement between itself and ServeNebraska to the Host Site.
C. Submit all required report materials required in the Subgrant Agreement to ServeNebraska.
D. Serve as the primary contact for the AmeriCorps program with ServeNebraska and the Corporation for National & Community Service. 
E. Coordinate the recruitment of AmeriCorps members and assure all members enrolled meet eligibility requirements.

F. Provide technical assistance to Host Site in developing work plans and Position Descriptions for each assignment.

G. Assist in the provision of site specific training and in-service training.

H. Assign AmeriCorps members to a Host Site, matching interests and skills with tasks to be accomplished in the approved 2012-2013 Lead Agency AmeriCorps grant application.

I. Provide administrative support to AmeriCorps members and Host Site.
J. Conduct monitoring activities and site visits with the Host Site to maximize understanding and compliance.
K. Retain full responsibility for the management and fiscal control of the project.

L. Facilitate all disciplinary proceedings involving AmeriCorps members.
M. Transfer an AmeriCorps member from one placement to another, if needed, consistent with program and Host Site needs.

N. Release members from service for cause or compelling personal circumstance should the need arise.

IV. 
Duties of the Host Site
A. Remit the agreed cost share amount of $0,000.00 per Member to the Lead Agency.

B. Assist with the recruitment of members and the promotion of the program.
C. Take part in Training provided by the Lead Agency prior to receiving a Member.

D. Provide site specific training and orientation including guidelines, regulations, and policies of the site.

E. Provide work plans and Position Descriptions for AmeriCorps member(s) utilizing the efforts of such members exclusively to pursue objectives of the AmeriCorps program. The work plan should be submitted prior to the assignment of the AmeriCorps members. 
F. In developing these work plans and Position Descriptions, Host Site agrees that no AmeriCorps member assigned under this Agreement shall participate in or use funds from ServeNebraska for activities that:
a. Are illegal under local, state or federal law;
b. Pose a significant safety risk to the AmeriCorps member(s) or others;
c. Prepare any part of a grant proposal or performing other fundraising functions to help the program achieve its match requirement, or to pay the program’s general operating expenses;

d. Displace or replace efforts conducted by Host Site staff;

e. Attempt to influence legislation;

f. Organize or participate in protests, petitions, boycotts or strikes;
g. Assist, promote or deter union organizing;
h. Impair existing contracts for services or collective bargaining agreements;
i. Participate in or endorse events or activities that are likely to include advocacy for or against political parties, political platforms, political candidates, proposed legislation, or elected officials;
j. Engage in religious instruction, conduct worship services, provide instruction as part of a program that includes mandatory religious instruction or worship, constructing or operating facilities devoted to religious instruction or worship, maintaining facilities primarily or inherently devoted to religious instruction or worship, or engaging in any form of religious proselytizing;
k. Provide a direct benefit to –

· a for-profit entity; 

· a labor union; 

· a partisan political organization; 
·  A nonprofit organization that fails to comply with the restrictions contained in 

section 501(c)(3) of the Internal Revenue Code of 1986 except that nothing in this section shall be construed to prevent participants from engaging in advocacy activities undertaken at their own initiative; or
· an organization engaged in religious activities unless Corporation for National 
& Community Service assistance is not used to support those religious activities;
l. Conduct a voter registration drive or using Corporation funds to conduct a voter registration drive;

m. Provide abortion services or referrals for receipt of such services; 
n. Such other activities as the Corporation for National & Community Service may prohibit.
o. Engage in the above activities [a – n] directly or indirectly by recruiting, training, or managing others for the primary purpose of engaging in one of the activities listed above. Individuals may exercise their rights as private citizens and may participate in the activities listed above on their initiative, on non-AmeriCorps time, and Individuals should not wear the AmeriCorps logo while doing so.

G. Provide day-to-day supervision of the activities of the AmeriCorps members.
H. Provide cross training to AmeriCorps Members at the same site to further enhance overall member performance.
I. Provide resources for transportation to members as relevant and needed.
J. Provide materials and supplies related to the performance of assignments, an adequate working space, and Internet access including e-mail to permit AmeriCorps Members to perform assigned duties.
K. Cooperate with the Lead Agency in implementing the individual career development plan for each AmeriCorps Member.
L. Assist in the mid-year and end-of term performance evaluation of assigned members.
M. Notify the Lead Agency immediately regarding unscheduled changes of status and conditions of AmeriCorps Members, such as arrests, hospitalizations, and absence without leave.
N. Ensure that all documentation including fiscal records, timesheets, monthly reports/in-kind forms and other documentation are completed and submitted to the Lead Agency by designated deadlines. 
O. Comply with monitoring and site visit activities coordinated by the Lead Agency.

P. Maintain fiscal and programmatic records and accounts, including reports and investigations concerning matters involving AmeriCorps members and the program. Provide such records upon request to the Lead Agency, ServeNebraska, or Corporation for National & Community Service for examination.  The Host Site agrees to retain such records for a period of three years after completion or termination of the program, or longer if required for audit, administrative proceedings and/or litigation purposes upon notification received from the Lead Agency, ServeNebraska or the Corporation for National & Community Service. 
Q. Allow AmeriCorps Members to participate in local emergency disaster relief efforts, if needed.
R. Allow AmeriCorps members to participate in Days of Service, such as Martin Luther King Holiday, National Volunteer Week, Global Youth Service Day, Make a Difference Day, should activities be organized in the communities where the members are in service.
S. Avoid projects resulting in the identification of the AmeriCorps program with partisan or non-partisan political activities, including voter registration activities, or providing voter transportation to the polls.
T. Failure to comply with the Host Site responsibilities will result in relocation of the assigned member(s) to another site or program with no reimbursement of the amount specified in this Memorandum of Understanding.
V. 
Joint Responsibilities

The parties to this Memorandum of Understanding agree to the following.
A. Make every reasonable effort to ensure that the health and safety of AmeriCorps Members are protected during the performance of their duties.

B. Not assign or require AmeriCorps Members to perform duties which would jeopardize their safety or cause them to sustain injuries.

C. Avoid placing related persons in supervisor-supervisee relationships or other roles that could lead to a conflict of interest.
D. Both parties agree to strive to assure the full involvement of all interested and eligible parties, including those with a disability.

E. Both parties agree to use the AmeriCorps Nebraska and ServeNebraska logo on their website and in other marketing efforts describing or promoting the AmeriCorps program; to display AmeriCorps signage upon request from ServeNebraska; to use the words “an AmeriCorps program supported by ServeNebraska and the Corporation for National & Community Service” in describing the AmeriCorps program; to provide training to AmeriCorps members on their part in AmeriCorps and national service; and to strongly encourage AmeriCorps members to state that they are AmeriCorps members during presentations and speaking opportunities. 
VI.
Drug Free Workplace Act

A. In accordance with the Drug Free Workplace Act, the unlawful manufacture, distribution, dispensation, possession, or use of a controlled substance is prohibited by the program.  

B. Alcohol and drug abuse adversely affects health, service performance, creates dangerous situations and serves to undermine the community’s confidence in the AmeriCorps program.  The AmeriCorps Program prohibits drug or alcohol abuse on the part of its members.  

C. The Lead Agency or Host Site may require members to submit to drug testing as a condition of selection or when there is reasonable suspicion of drug use.  

D. If an AmeriCorps member is arrested for or convicted of a drug offense, the member must notify her/his supervisor and the program director in writing within five days.  

E. The program will take appropriate action against an AmeriCorps member including suspension and referral to a drug rehabilitation program, or release for cause consistent with the Corporation for National & Community Service rules on termination and suspension of service.  

VII. Equal Opportunity
A.
The parties agree to abide by federal laws and Corporation for National and Community Service (CNCS) policy on Equal Opportunity.  An environment free of discrimination for all AmeriCorps members will be provided by the parties.  Recognizing that our society is strengthened by the diversity of its citizens, CNCS’s policy is to ensure mutual respect for all differences among us.  
B.
The parties agree that no person with responsibilities in the operation of the project shall harass or discriminate against any AmeriCorps Member, or member of the staff of, or beneficiary of the project, with respect to any aspect of the project on the basis of race, religion, color, national origin, sex, age, disability, or political affiliation.  Harassment includes unwelcome verbal, physical or graphic conduct and has the purpose or effect of unreasonably interfering with work or service performance or creating an intimidating, hostile or offensive work or service environment.
VIII. 
Amendments
This Memorandum of Understanding may be amended at any time by written consent of authorized representatives of the Lead Agency and Host Site.

IX. 
Termination

A. This Memorandum of Understanding may be terminated by agreement of the parties if written notice is received 30 days prior to the termination date.  

B. Termination of the Subgrant Agreement between the Lead Agency and the ServeNebraska will result in the termination of this Memorandum of Understanding, aside for provisions relating to record keeping and retention.
X.
Authorization
The authorized representatives of the Sponsor and Host Site hereby acknowledge by their signatures that they have read, understand, and agree to all terms and conditions of this Memorandum of Understanding. 

IN WITNESS THEREOF, the parties have duly executed this Memorandum of Understanding hereto and each party acknowledges receipt from the other party of a duly executed copy of the Memorandum of Understanding.
HOST SITE
______________________________________________
_______________________

Authorized Legal Representative – SIGNATURE



Date
______________________________________________________

Authorized Legal Representative – PRINT NAME

LEAD AGENCY
______________________________________________________

_______________________

Authorized Legal Representative – SIGNATURE



Date
______________________________________________________

Authorized Legal Representative - PRINT NAME
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