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Nebraska AmeriCorps*State and National

Host Site Application

Background

ServeNebraska is requesting that a “Host Site Application” be completed by all entities seeking to utilize AmeriCorps members through a partnership with an organization submitting an application for AmeriCorps programming within Nebraska in order to assure understanding of processes, expectations, and obligations.

Entities seeking to partner with an AmeriCorps applicant will henceforth be referred to as “Host Site.” Internal Departments, Programs and Divisions of Lead Agencies that utilize AmeriCorps members are considered Host Sites for the purpose of this application. Organizations applying for AmeriCorps program support will henceforth be referred to as “Lead Agency.”  

Potential Host Sites should establish and develop consistent communication with Lead Agencies prior to applying to be a Host Site. This will allow potential Host Sites to decide if their goals match those of the Lead Agency. This will also provide Host Sites with information that will be required to complete this application. Potential Host Sites should contact their Lead Agency for clarification of any questions arising during the completion of this application.

Any Host Site planning to partner with a Lead Agency by utilizing AmeriCorps members is required to complete this application and submit it to its Lead Agency by the deadline established by the Lead Agency.

Host Site Organization Requirements

1.
Host sites must not be for-profit entities or 501(c) 4 organizations that engage in lobbying.

2.   Host Sites must have a basic understanding of national service and AmeriCorps. Informational resources 
available include Lead Agencies, ServeNebraska [www.serve.nebraska.gov], and the Corporation for 
National & Community Service [www.nationalservice.gov].
3.
AmeriCorps programs function best in an environment of positive communication and strong collaboration. Host Sites and Lead Agencies must communicate often and effectively. 


4. 
All potential Host Sites must provide direct, daily supervision and direction to each AmeriCorps member and assure that AmeriCorps member efforts are targeted toward specified grant objectives.  

5.
As AmeriCorps programs develop and grow, so must the AmeriCorps members.  All Host Sites are required to provide specific information about professional development and training that will be offered and provided to all AmeriCorps members.

6.
The Corporation for National and Community Service’s emphasizes program and site sustainability.  ServeNebraska and, subsequently, all AmeriCorps*State programs operating in Nebraska will be expected to provide realistic and viable plans for how they will gradually increase programmatic sustainability through their grant cycle.  This expectation extends to Host Sites as well as Lead Agencies.  Host Sites will be expected to provide details on how they will sustain the programmatic work of AmeriCorps members when those members are no longer available.

Nebraska AmeriCorps*State

Host Site Application

Section I: Lead Agency Information

Lead Agency Name: 

AmeriCorps Program Name: 

Section II: Host Site Organization Information

Host Site Name:

501(c) 3 identification 
Street Address: 

City:

State: 

Zip Code:

Phone Number:
CEO/Executive Director: 

Proposed AmeriCorps Supervisor Name

Current Title:


E-Mail Address:
Section III: Prior Host Site National Service Experience

1. 
Does the Host Site have experience implementing national service programming?  (Yes
(No  

 
If yes, check the boxes for each type of national service the Host Agency has prior experience.  

(
AmeriCorps   


Year Began:

Year Ended: 

(
AmeriCorps* VISTA

Year Began:

Year Ended: 

(
Senior Corps


Year Began:

Year Ended: 

(
Service Learning

Year Began:

Year Ended: 

2. 
Please briefly summarize the goal(s) of the prior national service participants. 

[Use a separate sheet of paper if additional space is needed]:

Section IV: AmeriCorps Members Requested

1. Number of AmeriCorps members requested

	Position Type
	Number of  Positions

	Full Time:
	

	Half Time:
	

	Reduced Half Time:
	

	Quarter Time:
	

	Minimum Time:
	

	TOTAL:
	


2. 
Please briefly explain how these AmeriCorps members will add value or expand the services your organization currently provides to the community: [Use a separate sheet of paper if additional space is needed]:

3. 
Please list and briefly describe the specific services members will provide for your organization:

Section V: Certifications: 

Please explain any response of “No” on a separate sheet of paper

1. 
Our organization has experience implementing complex state and

(Yes

(No  


federal governmental grants.

2. 
Our organization has a basic understanding of AmeriCorps.


(Yes

(No  

3. 
Our organization asserts that AmeriCorps members will not be used

(Yes

(No  



to displace or replace organizational staff or to fill any current or 

planned staff vacancies.

4. 
Our organization understands and will assure that the primary focus

(Yes

(No  


of AmeriCorps members is direct service and not administrative


or clerical work.

5. 
Key staff within our organization have reviewed the 



(Yes

(No  

AmeriCorps Request for Applications 

[viewable online at: http://www.serve.nebraska.gov/ ].

6. 
Our Board of Directors is aware and approves our involvement in

(Yes

(No  


this AmeriCorps partnership.

7. 
Our organization has a prior strong working relationship with


(Yes

(No 

the Lead Agency.

8. 
The Lead Agency has explained to our organization how our efforts
 
(Yes

(No  

will fit into the grant design and assist with attainment of

grant objectives.

9. 
The Lead Agency has shared a Host Site Agreement with us or

 (Yes

(No  

otherwise clearly explained mutual expectations in writing. 

[Please include a copy of this correspondence with this 

application.] 

10. The Lead Agency has explained the financial obligations 

 
(Yes

(No  

[cash and in-kind] of our involvement in this project including 

costs associated with the living allowance and benefits of the 

AmeriCorps members who will serve in our organization.

11. Our organization has provided a written commitment to meet the

 (Yes

(No  


financial obligations outlined by the Lead Agency if the grant

 
is awarded [please include a copy of this correspondence with 

this application]. 

12. Our organization will actively assist and participate in the recruitment 
 
(Yes

(No  


and selection of the highest caliber AmeriCorps members for our


organization and the team to be directed by the Lead Agency.


Please list a few examples of how you will assist with this process:

a.
b.

c.

d.

13. Our organization is committed to providing AmeriCorps members with    
(Yes

(No  


active and qualified supervision.

14. Our organization is committed to providing AmeriCorps members with    
(Yes

(No  


the training needed to assure their success and professional development.

15. Our organization is committed to providing AmeriCorps members with              (Yes

(No  

dedicated workspace, office supplies, and computer access.

16. Our organization understands that AmeriCorps members and their
    
  (Yes

(No  

supervisor(s) will be asked to participate in team activities 

and meetings, trainings, and other grant related endeavors away 

from our organization. We commit to allow AmeriCorps members 

and their supervisors to participate in these opportunities.

17. Our organization specifically commits to assuring that all full-time 
     
   (Yes

(No  


AmeriCorps members will attend events sponsored 

by  ServeNebraska:

Section VI: AmeriCorps Member Development
In addition to providing resources to better communities, a primary focus of AmeriCorps is increasing the skills and abilities of the individuals who serve as AmeriCorps members. 

1.
Please highlight at least five of the trainings and professional development opportunities you will provide for AmeriCorps members. Do not include organizational orientation:


a.


b.

c.

d.

e. 
Section VII: For Existing Host Sites Only

The experience of existing AmeriCorps Host Sites provides information that is beneficial for Lead Agencies in project planning and developing partnerships. Existing Host Sites should provide the following information. 

1. 
Please identify the years AmeriCorps members have been providing the services identified in Section IV, Number 3 of this application:

2. 
Please describe your system for collecting data to document your AmeriCorps members’ accomplishments in producing Outputs and Outcomes [Please attach an additional sheet of paper if necessary]:

3. 
Please describe your organization’s Sustainability Plan, as it relates to your use of AmeriCorps members [Please attach an additional sheet of paper if necessary]:

4. 
Please describe how your Host Site’s objectives contribute to the overall objectives of your current AmeriCorps Lead Agency [Please attach an additional sheet of paper if necessary]: 

The Host Site Applicant must sign and date the certification below:

HOST SITE CERTIFICATION

I hereby certify that this completed Host Site Application for partnership in an AmeriCorps*State and National program is complete and accurate.  I understand and accept the requirements and restrictions included or appended in this Host Site Application and agree to abide by said requirements and restrictions if the identified Lead Agency is selected for funding. A signed copy of the Assurance in Appendix A is attached to this application.

_________________________________________________
__________________

Host Site Executive Director/CEO 




Date
The Lead Agency must review the Host Site Application, sign and date the certification below:

LEAD AGENCY CERTIFICATION

We hereby certify that we have reviewed this completed Host Site Application for partnership in an AmeriCorps*State and National program. We certify that a representative of our Lead Agency has established direct contact with the Host Site applicant regarding a partnership opportunity between our two agencies. We certify that our Lead Agency has provided the Host Site applicant all required and necessary documentation and information to complete this application. 

_________________________________________________
__________________

Lead Agency Program Director




Date

_________________________________________________
__________________

Lead Agency Executive Director/CEO



Date


Nebraska AmeriCorps*State 

Host Site Application

ADDENDUM 

AmeriCorps Member Service Restrictions Assurance
1.
Allowable Work for Members 

Corporation for National and Community Service prohibits AmeriCorps members from performing services that supplant or take the place of services provided by Host Site/organization staff members, or services previously provided by Host Site/organization staff members or by a person in a vacated position.  

Members are not allowed to perform non-AmeriCorps-related duties at their Host Site, or at any other AmeriCorps site, for a fee, a contracted amount, a stipend, an honorarium or any other form of payment.

2.
Allowable Hours for Members
AmeriCorps members may not earn hours serving for more than one (1) AmeriCorps program.  AmeriCorps members may not serve hours toward AmeriCorps-related objectives that are not the objectives of the grantee program through which they have a contract. If an AmeriCorps Host Site has members from more than one grantee program, that member shall only serve hours toward the objectives of the program that has a contract with said member

3.
Allowable Income for Members 

AmeriCorps members are free to earn additional income through employment outside Nebraska’s AmeriCorps programs and sites as long as this employment does not interfere with their commitment to AmeriCorps service.  

_________________________________________________          __________________

Host Site Executive Director/CEO




Date
