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1. BACKGROUND INFORMATION

ServeNebraska – the Nebraska Volunteer Service Commission, as a state service commission, receives funds from the Corporation for National & Community Service to provide reasonable accommodations for AmeriCorps State and National members, as well as Senior Corps and VISTA participants, and for outreach and support activities that increase the number of people with disabilities engaged in service.
2. GENERAL INFORMATION ON FUNDING OPPORTUNITY
a. Purpose: ServeNebraska will provide funding for the following purposes:

· to assure that national service programs maintain an inclusive service environment;

· to support programs in providing reasonable accommodations for members and service participants.  
· to produce new materials in alternative formats for use in national service recruiting or programming;

· to conduct other national service inclusive outreach and recruitment activities; or 
· to increase participation of individuals with disabilities in national service.  
b. Eligibility: 
· Any AmeriCorps State, AmeriCorps National Direct, Senior Corps or VISTA program operating in Nebraska is eligible to apply for a Funding Opportunity. 

· As current recipients of national service grants, applicants have demonstrated local support through cash or in-kind resources. Applicable matching resources must be shown on the budget for this RFA. 
c. Application & Project Deadlines:  Funds are available on an ongoing basis through November 30, 2012 or until funds are expended.  These grant funds are for short-term projects no longer than 30-45 days in length and must be expended by November 30, 2012 and billed to ServeNebraska no later than December 15, 2012.
d. Submission Procedures: All requests for support must be submitted in the format described in this Request for Applications and submitted to Cathleen Plager, ServeNebraska AmeriCorps/Disability Program Officer at cathleen.plager@nebraska.gov  While email submissions are preferred, hard copy applications can be faxed to Ms. Plager at 402-471-6286 or emailed to her at cathleen.plager@nebraska.gov .
Application components include

A. Application Cover Page
B. Narrative

C. Timetable for Activities and Results

D. Budget Summary and Budget Narrative

e. Funding Timeline: Applications will be considered as they are received and awarded on a first come, first served basis if they meet all RFA requirements until all funds available through this RFA are awarded.
f. Reporting Requirements: 
· Awardees will submit a detailed report of the project and how the accomodation has changed the program or the member’s service.  This report will be due no later than 15 working days after the end of the contract.
· Photos must be submitted with the report.

3. TECHNICAL ASSISTANCE

Questions and inquiries about the RFA, the eligibility of a project or to discuss ideas should be directed to:

Cathleen Plager

AmeriCorps/Disability Program Officer 

ServeNebraska

Phone:  402-471-6226

Email:  Cathleen.plager@nebraska.gov 
4. PROJECT CATEGORIES

· To be eligible for funding consideration, applications must be for projects that focus on any of the following categories:
a. Disability Inclusion Training & Conference Scholarships

b. Inclusive Website Design

c. Reasonable Accommodations

· Details on each of these categories follows
Disability Inclusion Training/Conference Scholarships
Rationale & Guidance:

· Purpose: ServeNebraska is committed to ensuring that national service program staff in Nebraska have access to ongoing quality training focused on creating and maintaining an inclusive service environment, and increasing participation of individuals with disabilities in national service.  
· Funding Limit: Up to $2,000 for support of training session fees, conference registration fees, travel/ airfare or lodging costs.  Meals are not reimbursed.  Applicable matching resources (such as meal expenses) must be shown on the budget for this RFA.  To count as matching resources, receipts for all meals must be submitted with the billing for reimbursement of conference expenses.
· Limitations: No more than one Disability Inclusion Training/Conference scholarship will be awarded to any Nebraska national service program    

· Type of Scholarships: ServeNebraska may award scholarships for National Service staff to attend disability trainings throughout the country, such as the National Service Inclusion Project (NSIP) Disability Inclusion Conference to be held December 9-12, 2012 in Arlington, VA.   
· If funding is awarded for a training or conference that is held after the project deadline of November 30 such as the NSIP Conference, the award recipient’s project deadline will be extended to December 13.
· All expenses must be billed to ServeNebraska no later than December 15, 2012 to be eligible for reimbursement.

· The member attending the conference must complete the application personally.  PLEASE NOTE:  the funding opportunity will be awarded to program staff directly, not to the program agency.  The individual must incur all expenses and will be reimbursed directly by ServeNebraska for eligible expenses.  Program agencies will not be reimbursed for these expenses.
· Special Reporting Requirements: National service program staff members receiving these funds will provide a verbal report to AmeriCorps Program Leaders at a regularly scheduled Program Leaders meeting and a written summary report to ServeNebraska for use in informing ServeNebraska Commissioners and other national service leaders on:

· what was learned;

· how what was learned will be applied so they will apply what they learned to their respective national service program; and
· what improvements will be made to their service site to further promote an inclusive service experience.  
Inclusive Website Design
Rationale & Guidance:

· Purpose: To bring AmeriCorps State and National, Senior Corps and Learn and Serve program websites into compliance with accessibility guidelines and inclusive practices.
· Funding Limit: Up to $2,000
· Applicable matching resources must be shown on the budget for this RFA.  Documentation of the matching amount (cash or in-kind) must be submitted with the billing for reimbursement.

· Potential Use of Funds:

· hiring a professional web consultant to redesign a program’s website to comply with Web Content Accessibility Guidelines (WCAG); and/or
·  Paying existing program /IT staff time towards designing an accessible and inclusive website that meets WCAG guidelines.  

· Resources:

World Wide Web Consortium information and guidelines at:  http://www.w3.org/ 
Information about testing website accessibility: http://www.techsoup.org/binaries/files/How-to-Test-a-Web-Site-for-Accessibility.pdf
Reasonable Accommodations

Rationale & Guidance:
· Purpose: Funds can be used for the placement, reasonable accommodation, and auxiliary services for members and potential members with disabilities serving in AmeriCorps State and National, Senior Corps and Learn and Serve programs national service programs.  

· Funding Limit: up to $1,000
· Applicable matching resources must be shown on the budget for this RFA.  Documentation of the matching amount (cash or in-kind) must be submitted with the billing for reimbursement.
· Reasonable Accommodation Definition: A reasonable accommodation is:
· any modification or adjustment to a service position or to the service environment that will enable a qualified applicant or national service member with a disability to participate in the application process or to perform essential functions of the position; and includes 
· adjustments to assure that a qualified individual with a disability has rights and privileges in service equal to those of AmeriCorps members, Senior Corps participants, or Learn and Serve participants without disabilities. 
· Who qualifies for a reasonable accommodation?  All qualified individuals with disabilities applying to or serving in a National Service program in Nebraska are protected by the Americans with Disabilities Act of 1990, and can request an accommodation at any time during the application process or service.  An individual is considered to have a "disability" if he/she has a physical or mental impairment that substantially limits one or more major life activities, has a record of such impairment, or is regarded as having such impairment.  A qualified individual with a disability is a person who meets legitimate skill, experience, education, or other requirements of a service position that he/she holds or seeks, and who can perform the essential functions of the position with or without reasonable accommodation. 
5. ALLOWABLE ACTIVITIES:
Include but are not limited to:

a. Paying a professional web consultant or existing organization IT staff to make program website or web-based recruitment materials accessible according to WGAC guidelines, and/or incorporating inclusive and welcoming images into the program’s website.

b. Reimbursing travel for consultant or staff only if necessary for consulting with disability organizations regarding inclusive website practices, or doing direct service.
c. Buying limited supplies as necessary for completing inclusive website design project.

d. Utilizing a consultant up to the federal maximum daily rate for consultants of $750 .
e. Attending a disability inclusion training or conference, or disability inclusion track of a conference, including conference fees, travel and accommodations.  Meals will not be reimbursed and, with receipts, can count toward the match required.
f. Providing training materials (in various formats) for disability inclusion training given to the volunteer and service sector after attending the training/conference.
g. Developing recruitment materials in accessible formats, and/or materials that showcase people with disabilities serving with AmeriCorps, Senior Corps, or Learn and Serve.

h. Providing reasonable accommodations for AmeriCorps members, Senior Corps participants, or VISTA members participating in Nebraska. 

i. Providing reasonable accommodation and auxiliary aid equipment to assist in placing individuals with disabilities in National Service program in Nebraska.

j. Partnering with an organization that serves individuals with disabilities in order to implement recruitment strategies and target potential national service members with disabilities, such as field trips, service projects, and educational presentations.

k. Developing inclusive display materials for use in recruitment events.

l. Participating in recruitment events sponsored by organizations serving people with disabilities.

m. Working with a consultant to design and implement an anonymous member/participant survey.

n. Working with a consultant to review and evaluate member/participant service descriptions, recruitment processes, or materials; or to design and produce such materials.
6. NON-ALLOWABLE ACTIVITIES:
Include but are not limited to;

a. Developing website materials without regard to accessibility.
b. Development of other non-web-based recruitment materials.
c. Purchase of food.

d. Purchase, construction or repair of tangible equipment costing over $1,000.
e. Attending a training or conference not related to disability inclusion.
f. Producing training or other materials for anything other than disability inclusion training.
g. Sending an AmeriCorps member, Senior Corps or VISTA member, volunteer, or staff member not on the National Service grant to a training/conference.
h. Providing accommodations or aids for program staff or for community beneficiaries of programs.
i. Creating permanent modifications to a building or site.
j. Developing recruitment, retention, or training materials without regard to accessibility.
k. Recruitment or support initiatives that do not include targeted outreach to individual with disabilities.

  




 

  

A. Application Cover Page Information

PROJECT CATEGORY
Type of Request – Only one type per application: 

 FORMCHECKBOX 
Inclusive Website Design      
 FORMCHECKBOX 
Reasonable Accommodations
 FORMCHECKBOX 
Disability Inclusion Training




IF APPLYING FOR REASONABLE ACCOMODATIONS  STATUS OF PERSON REQUESTING REASONABLE ACCOMMODATIONS

 FORMCHECKBOX 
Applicant for National Service slot

 FORMCHECKBOX 
Current national Service member/participant

TOTAL GRANT FUNDS REQUESTED

APPLICANT ORGANIZATION

Type of National Service:   FORMCHECKBOX 
AmeriCorps
 FORMCHECKBOX 
Senior Corps

 FORMCHECKBOX 
VISTA
Name/Address of Organization:  

Name of Qualifying National Service Program:

Program Contact Person
Title or Person Attending Conference (if applicable):
Street Address/City/State/Zip:  

Email:

Phone:
Fax:

Disability Inclusion Support

For National Service Programs

Narrative

B. Application Narrative Information
1) Project Name
2) Purpose - Describe the purpose of the project; explain the reason for developing the project in terms of the result and how the applicant will make the project happen.  

3) Need - Describe the need for the project using current data (as much as possible) to justify why this project should be funded and explaining how this project will meet the need identified. 

4) Objectives/Activities - List and describe the steps needed to accomplish the project.

5) Outcomes - What will be gained from this project in the short-term and long-term?  How will information learned or activities accomplished or events conducted help the organization’s mission in the community and meet the ServeNebraska program’s priorities.  What is the benefit to the people served by the program or the person attending the training?
6) Staffing - Explain who (by name & title) will make sure the project gets done?  Include any others who will participate in the project (paid staff, volunteers or both). 

7) Other Organizations/Partners - What other organizations will be involved?
8) Evaluation/Performance Measures - How will success be measured?  

9) Products - Describe any products that will be developed and/or any tangible outcomes that will result from the funds awarded.
C. Timeline for Activities and Results

1) List the activities included in the narrative above, identifying a timeline to accomplish each activity.
D.
Detailed Budget Summary and Budget Narrative (Be as detailed as possible)
a. ITEMIZED BUDGET: Please present the full budget for the project, highlighting other sources of funds.  
NOTE:  Budget must show local support for the project from local cash and/or in-kind resources to be eligible for the grant funds.
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b. BUDGET JUSTIFICATION NARRATIVE.  Describe in detail why the funds requested are necessary for the success of this project.  Show how totals were calculate
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