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Request, Approval and Use of Program Development and Training (PDAT) Funds

The Nebraska Volunteer Service Commission receives funds from the Corporation for National Service to support Program Development Assistance and Training (PDAT) activities for all streams of National Service in the state.  

Process for securing approval of PDAT funds

Members/Program Staff must be compliant to use PDAT funds.

Requests for use of PDAT funds must be in writing using the Request for PDAT Support form.  This form can be faxed to the requestor by contacting the Commission offices at (402) 471-6225 or 1-800-291-8911 or can be downloaded from the Commission website http://www.nol.org/home/NVSC/ 

The Request for PDAT Support form shall be submitted at least 45 days prior to the event.  The form must include an estimate of travel expenses and shall be submitted to the attention of the Commission’s PDAT Coordinator at fax number (402) 471-6286.

The Commission’s PDAT Coordinator will review and approve the use of PDAT funds, according to policy and availability.  Requestors will receive written approval, disapproval, or notice of delay of their request via fax and E-mail.  This written notice will be sent within five (5) business days of the request.

If approved, the written notice will show the maximum amount of PDAT funds approved.  Requests for reimbursement above that amount will not be approved.

Travel arrangements

Commission staff, using the most economical means available under State and Health and Human Service agency guidelines, shall make all airline arrangements.  The requestor of PDAT funds will be responsible for securing lodging and ground transportation.  

Expense Reimbursement

Receipts must accompany requests for reimbursement of meals, hotel, ground transportation and all other expenses.  Expense Reimbursement requests must be submitted to the Commission offices, attention PDAT Coordinator, no later than 30 days following the training activity.  Contact the Commission offices for Expense Reimbursement Request forms.  A request for an extension of filing time must be in writing and submitted within the required 30 days. Reimbursement requests submitted after the 30-day deadline may not be honored.

General policy for approval of PDAT funds

PDAT funds are used to support program development and training across all streams of service.  In order to distribute funds equitably, PDAT support for individual training may be limited to one per requestor per funding cycle.  Group training may be limited to one per legal applicant per funding cycle.  The requestor must show evidence that he or she has researched the most cost-effective training available (for example, choosing a training that is offered closer to home rather than choosing one that would require more travel time or airfare expense).

Approved by the Nebraska Volunteer Service Commission on 8/10/01

Amended by the Nebraska Volunteer Service Commission on 5/16/03
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