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Policy for Reimbursing Funds to Sub-grantees

At the beginning of every grant year each sub-grantee will agree as a part of their Cooperative Agreement with the Commission to submit reimbursement requests (Periodic Expense Reports) on a monthly or quarterly basis. The Fiscal Officer will monitor the submission of regular reimbursement requests. If no funds for that period have been spent, the program must notify the Commission in writing. 

All reimbursement requests must be submitted to the Commission for payment no later than sixty (60) days following the end of the grant year for each sub-grantee. 

All reimbursement requests will be processed and submitted to HHSS accounting for payment no later than two weeks after the Fiscal Officer has received them. 

The program will receive notice of any corrections to be made to the reimbursement request before the request is submitted for payment to HHSS.   If a program is non-compliant based upon site visit findings, in meeting required match percentages, and/or in documenting in-kind and cash match, the program will be notified within two weeks after receipt of the reimbursement request by the Fiscal Officer.  Payment will not be made until the program is compliant, has corrected all errors and the Fiscal Officer verifies the corrections.  

If a program owes any outstanding required programmatic or fiscal reports to the Commission, no reimbursement requests for that program will be submitted for payment until all reports are complete and submitted.  

Approved by the Nebraska Volunteer Service Commission on 8/10/01

Amended by the Nebraska Volunteer Service Commission on 9/13/02

Amended by the Nebraska Volunteer Service Commission on 11/21/2003

Amended by the Nebraska Volunteer Service Commission on March 17, 2004
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