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AMERICORPS CLOSEOUT CHECKLIST
	PART 1 CLOSEOUT READINESS
	 
	 
	 

	
	YES
	NO
	N/A

	1.  Have all program activities been completed?
	
	
	

	2.  Are all program funds expended or otherwise obligated?
	 
	 
	 

	3.  Have all expended grant funds been requested for reimbursement?
	
	
	

	4.  An A-133 Single Audit is required if your organization receives $500,000 or more in 
     federal grants.  Does this apply to your organization?
	 
	 
	 

	5.  A Single Audit is required and ___ is available ___ is not available 
	
	
	

	6.  Did the Single or A-133 Audit disclose any compliance or financial findings?
	 
	 
	 

	7.  Have all audit compliance or financial findings been officially resolved?
	
	
	

	8.  There are no delinquent progress reports.
	 
	 
	 

	9.  There are no delinquent financial reports.
	
	
	

	10. The program is in compliance status with ServeNebraska.
	 
	 
	 

	11. Received closeout letter with instructions from ServeNebraska.  If not, please 
       contact ServeNebraska for closeout letter at the end of the program year.
	
	
	

	12. Reviewed and understand all closeout requirements.
	 
	 
	 

	13. All AmeriCorps member hours or hour totals are up to date in My Service Log.
	
	
	

	14. Have arrangements been made for an evaluation of the program to occur after the 
       program year ends?
	 
	 
	 

	15. Do you have equipment purchased with grant funds with a fair market value of 
      more than $5,000?  If so, prepare inventory record.
	
	
	

	16. Do you have total residual supplies purchased with grant funds and with fair market
      value more than $5,000?  If so, prepare inventory record.
	 
	 
	 

	PART 2 PROGRAM CLOSEOUT STEPS
	 
	 
	 

	
	YES
	NO
	N/A

	1.    All program activities have been completed.
	
	
	

	2.    Program funds are expended or obligated within the authorized grant budget
       period.
	 
	 
	 

	3.   All audits are completed and any findings have been resolved.
	
	
	

	4.   Audits are pending or in process:  Request Conditional Closeout from 
      ServeNebraska.
	 
	 
	 

	5.   A final Progress Report has been prepared and submitted in My Service Log.
	
	
	

	6.   A final Periodic Expense Report has been prepared and submitted in My Service Log.
	 
	 
	 

	7.   Organization is in compliance with closeout regulations and/or guidance.
	
	
	

	8.   If money is due, arrangements have been made to pay ServeNebraska.
	 
	 
	 

	9.   Verify all expended grant funds have been received by organization or requested
       for reimbursement.
	
	
	

	10. All member hours or member hour totals have been entered into My Service Log.
	 
	 
	 

	11. AmeriCorps members have been exited in My Service Log.
	
	
	

	12. Program evaluation is scheduled and will be completed and submitted by December
      31, 2012 to ServeNebraska.
	 
	 
	 

	
	YES
	NO
	N/A

	13. If program funds were subgranted, closeouts with subgrantees have been 
      completed and a completed Certification of Subgrant Closeout form will be 
      submitted with closeout documentation.
	
	
	

	14. A final Federal Financial Report has been printed from My Service Log, signed 
      and dated by a program official and will be sent with the closeout documentation.
	 
	 
	 

	PART 3 PROGRAM CLOSEOUT DOCUMENTATION
	YES
	NO
	N/A

	16. Duplicate originals of the closeout documentation have been signed off by  
      designated program officials. 
	
	
	

	18. An executed original has been submitted to ServeNebraska and one (1) copy of 
      closeout documentation has been placed in the program files.
	 
	 
	 

	19. There is proof of delivery that the closeout documentation was received by 
       ServeNebraska.
	
	
	

	20. Received from ServeNebraska in writing notification that the program is considered
      officially closed unless otherwise specified in the letter.
	 
	 
	 

	

	Closeout Documentation Prepared by _________________________________________________________

	Signature: ________________________________________ Date: __________________
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