
Instructions for Closing ServeNebraska AmeriCorps grants 
 
ServeNebraska AmeriCorps grants are awarded for a twelve-month grant and budget period.  Closeout documents 
are due to ServeNebraska’s Fiscal/Operations Officer no later than 60 days after the expiration of the grant period.  
Subgrantees that have outstanding closeout issues or have not submitted all required closeout documents by the 
due dates may experience a delay in receiving their final grant payment.  
 
ServeNebraska subgrantees must submit the following documents to the Fiscal/Operations Officer:  
 

1. Final Federal Financial Report: The Final Federal Financial Report MUST be printed from 
MyServiceLog and should be cumulative for the whole program grant period. The report must also reflect 
the required percentage of matching funds that you agreed to contribute under the terms of your 
AmeriCorps grant.   After reviewing the document, sign and date it. 

2. Equipment Inventory. This form catalogues items purchased with Federal grant funds with a current per 
unit fair market value of $5,000 or more, or write “not applicable and sign the form.  

3. Inventory of Unused or Residual Supplies. This form catalogues supplies purchased with Federal grant 
funds which in the aggregate exceed $5,000, or write “not applicable” and sign the form.  

4. Subgrantee Certification (only if you have subgranted any grant funds you received from ServeNebraska). 
This form certifies that your sub-recipients have closed out their grants with your organization using the 
same ServeNebraska closeout procedures.  

5. Program Evaluation (Due December 31st ).  The Corporation for National & Community Service 
encourages AmeriCorps programs to design internal evaluations that will yield data most useful to them. 
Programs may opt for an impact evaluation, or may conduct a process or manage-ment evaluation. 

6. AmeriCorps Subgrantee Checklist signed and completed (Due December 31st ). This new tool was 
designed to assist program leadership in ensuring that all items pertaining to closeout are completed.  

 
Subgrantees may mail or email these forms to the attention of the ServeNebraska Fiscal/ Operations Officer.  If 
you choose to mail the form, the address is:  P. O. Box 98927, Lincoln, NE  68509-8927.  If you choose to e-mail 
the forms, be sure to scan them AFTER the authorizing official has signed them and email to:  
janet.schmidt@nebraska.gov .  
 
Education Award and Fixed Amount Grant subgrantees are NOT required to submit any closeout 
documents except a Subgrantee Certification, if applicable. These programs are also required to submit a 
program evaluation by December 31st. 
 
If your agency secured a copyright or patent on any material or device paid for with funds awarded under this 
grant, please provide ServeNebraska with a written confirmation describing the specific nature of the copyright or 
patent obtained.  
 
After ServeNebraska receives the required documents and you have made any appropriate financial adjustments 
and/or payments, we will advise you in writing that the award is closed.  
 
*Please note that the closeout of a grant does not affect: (1) the requirement to retain records pursuant to the grant 
conditions; (2) the requirements and rights for audit pursuant to the grant conditions; (3) the right of ServeNebraska or its 
funder, the Corporation for National and Community Service, to disallow costs and recover funds on the basis of an A-133 or 
other audit or financial review; and (4) the obligation of the subgrantee to return any funds due  ServeNebraska and/or the 
Corporation for National and Community Service as a result of corrections, cost disallowance, or other actions. 


